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File Indexes

HEALTH & SAFETY FILE INDEX

FILE1
INDEX1TOG6

Section 1 — Safety Specifications, Plans, Procedures and Waste Management

1.1 Client Safety Specifications

1.2 Client Baseline Risk Assessment

1.3 Internal Audit Reports

1.4 External Audit Reports

15 Action Plans

1.6 Health and Safety Plan

1.7 Emergency Evacuation Plan and Procedures
1.8 Fire Prevention and Emergency Preparedness Plan
1.9 Traffic Accommodation Plan

1.10  Portable Electrical Equipment Procedure

1.11  Site Shutdown Procedure for Construction Break
1.12 Waste Management Plan and Procedures

1.13  Waste Disposal Register

1.14  Other Waste Management Documentation

Weight Bills

Letters of Disposal

Permission Letters to Dump on Private Property
Proof of Company Registration and Competency

Section 2 - HSE Client Correspondence

2.1 HSE Correspondence to and from Client
2.2 Project Progress Reports
2.3 Safety and Environmental Reports
2.3.1 Health and Safety Committee Meeting Minutes

2.4 Project Meeting Minutes (Site Meetings)

Section 3 - Registers, Checklists and Inspection Documentation

3.1 Employee Daily Access Register

3.2 Employee Screening Questionnaire

3.3 Visitors Access Register (COVID-19)

3.4 Visitors COVID-19 Self-Assessment Screening Questionnaire
35 PPE Issuing Matrix Register




3.6

3.7

3.8

3.9

3.10
3.11
3.12
3.13
3.14
3.15
3.16
3.17
3.18
3.19
3.20
3.21
3.22
3.23
3.24
3.25
3.26
3.27
3.28
3.29
3.30
3.31
3.32
3.33
3.34
3.35
3.36
3.37
3.38
3.39
3.40
3.41
3.42
3.43
3.44
3.45

PPE Issuing Form and Training Certificate
PPE Inspection Checklists

Hand Tools and Garden Tools

Toolbox Inspection Checklist

Portable Electrical Equipment

Pat Testing Checklist

First Aid Box and Equipment Checkilist
First Aid Kit Dressing Register

Fire Fighting Equipment

SHE Representative Inspections
Supervisor Monthly Inspections

Daily Stacking and Storage Checklist
Weekly Stacking and Storage Checklist
Housekeeping

Powered Mobile and Plant Inspections
Vehicle Inspections

Construction Vehicle Inspections

Front End Loader-Dozer Checklist

Paver Inspection Checklist

Tractor and Backhoe Checklist

Excavator Inspection Checklist
Excavations Inspection Checklist

Radio and Battery Issue Register

Ladder Inspections

Vessels Under Pressure (Crack Sealer) Checklist
Vessels Under Pressure Checklist

Batch Plant Checklist

Concrete Mixer Checklist

Hygiene Facilities Checklist
Environmental Checklist

Environmental Impact Register
Emergency Evacuation Drill Register
Emergency Evacuation Drill and Firefighting Equipment Inspections
Electrical Installations Checklist

Bomag Roller Inspection Checklist
Compaction Equipment Checklist
Working Near or Under Overhead Powerlines
Delivery Receipt Register

Traffic Accommodation Inspection Report
Safety Officers Inspection Checklist

Section 4 - Safe Work Procedures, DSTI's and Post Task Evaluations

4.0
4.1
4.2
4.3
4.4
4.5
4.6
4.7
4.8
4.9

Safe Work Procedures

Daily Safety Task Instructions

S.L.A.M Report

Planned Task Observation Schedule

Post Task Observation Form

Toolbox Talk Register

Toolbox Talk Topics

Traffic Accommodation Layouts
Stockpile/Construction Traffic Signage Layout
Site Rules

Section 5 - Hazardous Chemical and Material Safety Data Information

51
5.2
5.3

Hazardous Chemical Substance Register
Material Safety Data Information Sheet (Control Information)
Material Safety Data Documentation from Manufacturers / Suppliers (MSDS’s)




Section 6 - Risk Management Procedures and Risk Assessments

6.1
6.2
6.3
6.4
6.5
6.6
6.7
6.8
6.9
6.10

Risk Assessment Monitoring Review Plan

Risk Assessment Monitoring Review Register

Risk Formula

Plant and Tool List

Task Specific Hazard Identification and Risk Assessments (HIRA) Form
Risk Assessment Register

Risk Assessments

Method Statement Template

Task Specific Method Statements

COVID-19 Posters
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Section 7 — Legal Appointments of Personnel

7.0

7.1

7.2

7.3

7.4

7.5

7.6

7.7

7.8

7.9

7.10
7.11
7.12
7.13
7.14
7.15
7.16
7.17
7.18
7.19
7.20
7.21
7.22
7.23
7.24
7.25
7.26
7.27
7.28
7.29
7.30
7.31
7.32
7.33
7.34
7.35
7.36

Company Organogram related to project

Section 16(1) OHS Acceptance

Section 16(2) Assistant to CEO

Construction Regulation 8(1) Construction Manager
Construction Regulation 8(2) Assistant Construction Manager
Construction Regulation 8(5) Safety Officer

COVID-19 Compliance Officer

Construction Regulation 8(5) Traffic Safety Officer

Risk Assessor

Incident / Accident Investigator

Emergency Evacuation Officer

SHE Representative

Safety, Health and Environmental Committee

First Aiders

Fire Fighters

Fire Equipment Inspector

Portable Electrical Equipment Inspector

Hand Tool Inspector

Stacking, Storage and Housekeeping Inspector
Hazardous Chemical Substance Supervisor Appointment HCSR 12
Construction Supervisors CR8(7)

Assistant to the Construction Supervisor CR 8(8)

Ladder Inspector GSR13(a)

Excavation Inspector CR13(1)(a)

Batch Plant Operator CR20

Batch Plant Supervisor CR20(1)

Stockpile Supervisor CR27 & 28

Construction Vehicle Mobile Plant Operators CR23(1)(d)
Construction Vehicle Mobile Plant Supervisors CR23
Environmental Coordinator

Environmental Liaison Officer

Electrical Installations and Equipment Controller CR24(c)
Co-opted Member to serve on a Statutory Health and Safety Committee.
Health and Safety Committee Chairperson
Flagmen-woman Appointment

PPE Inspector GSR 2(2)

Excavator Operator CR 23(1)(d)




Section 8 — Incident Management Procedures and Documentation

8.1 Incident Management Plan and Emergency Operational Procedures
8.2 Workplace Preparedness COVID-19 (SARS-CoV-19 virus) Guideline Mar2020
8.3 Incident Reporting Line

8.4 Poison Treatment Card

8.5 Emergency Contact Details

8.6 Startup Contingency Plan Following COVID 19

8.7 Work Resumption Procedures Following COVID 19

8.8 COVID 19 Questions and Answers

8.9 Incident / Accident Reporting Form (Annexure 1)

8.10  Property Damage Reporting Form

8.11  Environmental Incident Reporting Form

8.12 Incident Register

8.13 Root Cause Investigation Form

8.14  Root Cause Analysis

8.15 WCI Forms

WCI2 10D Form FEM

W(CI3 Notice of Accident and Claim for Compensation
WCI4 First Medical Report in Respect of an Accident
WCI5 Final or Progress Medical Report for Accident
WCI6 Resumption Report

Section 9 — Employee Personal Details and Other Personnel Requirements

9.1 Employee Name List
9.2 Time and Attendance Register
9.3 Team Lists for Traffic Accommodation
9.4 Employee Personal Detail Forms
9.5 Copy of Identification Document (South African ID or Passport)
(if Passport of another country is presented it must be accompanied by a valid work visa/permit)
9.6 Drivers Licenses
9.7 Legal Training Matrix
(Copies of Applicable Training and Competency Certificates and required CV’s)

Safety Officer

Incident / Accident Investigator
Risk Assessor

First Aid

Fire Fighting

Safety Representative

Other Applicable Training

Professional Team Safety Induction
Site Safety Induction’

Environmental Induction

Matrix for Medicals

Medical Fitness Certificates

Medical Surveillance Register
COVID-19 Medical Surveillance Form
COVID-19 Medical Surveillance Register
SHE Rep Ballet Form

PPE Sizes

Visitors Induction




Section 10 — Project Related OHS Policies

10.1
10.2
10.3
10.4
10.5
10.6
10.7
10.8
10.9
10.10
10.11
10.12
10.13
10.14
10.15

Safety, Health & Environmental Policy

Risk Management Policy

Smoking Policy

Drug and Alcohol Policy

HIV/AIDS Policy

PPE Policy

Sexual Harassment Policy

Construction Vehicle and Mobile Plant Policy

Troxler Policy and Procedures

Policy on Social Distancing

Policy on COVID-19

COVID-19 Medical Surveillance Policy and Procedures
Policy on COVID-19 Vulnerable Employees

Annexure A Employee Health Assessment Form
Employee Transport Policy and Procedures in relation to COVID-19

Section 11 — Contracts and Agreements

111
11.2
11.3
114
115
11.6
11.7
11.8
11.9
11.10

Copy of Tender

Construction Regulation 5 (1)(k) Principal Contractors Appointment.

List of Appointed Sub-Contractors

Construction Regulation 7 (1)(c)(v) Sub-Contractors Appointment (only if Applicable)
Mandatary Agreement with Client

Mandatary Agreement with Sub-Contractor (only if Applicable)

Notification of Construction to Department of Labour

Copy of Construction Work Permit Issued by Department of Labour (only if Applicable)
Letter of Good Standing / WCA Certificate

Other Applicable Documentation

Section 12 — Legislative Documentation: Acts & Requlations

121
12.2
12.3
12.4
125
12.6
12.7

Amendments to the Occupational Health and Safety Act
Occupational Health and Safety Act

Construction Regulations

Compensation for Occupational Injuries and Diseases Act
Government Gazette 43400 Consolidated Direction for OHS
National Road Traffic Act (Act 93 of 1996)

Other Applicable Legislation and Standards




